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GOVERNMENT OF TONGA
PALACE OFFICE
VACANCIES
The Palace Office hereby invite suitable candidates who wish to submit an application for the following vacant positions:
	Post
	Minimum Requirements
	Salary Band & Range

	Maintenance Operative,
Corporate
Services Division
	· Relevant Diploma Level (5/6) TNQAB framework + up to 3 years’ relevant work experience
· Relevant certificate level 4/trade/technical qualification + 3 years’ relevant work experience
Current TPS employee with 5 years’ experience in a similar role (meeting other core competency and experience requirements specified in the job description + PMS scores of 3 or above for the past 2 consecutive years)
	Band M
($17,171.00-$25,757.00)

	Administrative Assistant,
Corporate
Services Division
	· Form 7 or equivalent of Certificate level 3
· Form 6 PSSC or equivalent of Certificate level 2 + 1 year of work experience
Current TPS employee with 5 years’ experience in a similar role (meeting other core competency and experience requirements specified in the job description + PMS scores of 3 or above for the past 2 consecutive years)
	Band Q
($9,540.00 - $14,309)


All interested applicants are required to submit their application(s) with the following supporting documents: Cover Letter, Updated Curriculum Vitae; Certified Copies of Academic transcripts and Certificates; at least three (3) Reference Letters inclusive of previous and current employers; Birth Certificate; Recent Police Record;
Public Servants who wish to apply must submit their applications with the endorsement of their respective Chief Executive Officers.
Please note any incomplete applications will not be considered and ONLY shortlisted candidates will be contacted.
All applications are to be addressed to the: Private Secretary to His Majesty, Palace Office, Nuku’alofa and to be received no later than 4.00pm, Friday 6th February 2026. Applications can also, be submitted electronically to palhrm2019@gmail.com.
A copy of the relevant job description will be available upon request at email palhrm2019@gmail.com or fakaisela99@gmail.com or contact the Palace Office at 25-063 for more information.
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